PTBE Employment Network
The goal of the PTBE Employment Network is to address the job loss situation faced by members of our temple community by bringing together job seekers with other temple members who are able to help them in their job search.

Join Us!

Job Seekers — Attend our brown bag lunch meetings every other Wednesday: A forum for seminars, resources and a safe place to share job-hunting successes and challenges. See the Kolenu and the Weekly Online Updates for specific dates and topics.
Networking Partners — If you are well connected please volunteer to be paired with appropriate job seekers to offer a professional coaching and job assistance role.
CONGREGANTS HELPING CONGREGANTS

Providing Job Seekers with broad exposure to the well-employed, well-connected members of the community in hopes that through their generous contacts, leads and referrals they help our job seekers in finding new employment.

Please look at the list of positions that our congregants are in search of and see if you have any connections or ideas regarding employment possibilities. Profiles providing more specific information about each job seeker are also listed below. 
Contact Lolli in the temple office at (650) 341-7701 (lfreedman@ptbe.org) or network chair, Joan Tabb Waisbein at (650) 372-0875 (joantabb@comcast.net) to connect you with the appropriate job seeker.

	Job Seeker #206
	Seeking a Learning & Organization Development/Human Resources Specialist position

	Job Seeker #211
	Seeking a Project Management position in Graphic Design

	Job Seeker #217
	Seeking a Customer Service position

	Job Seeker #218
	Seeking an Accounts Payable or Accounts Receivable position

	Job Seeker #223
	Seeking a Front Office Medical Administrative Assistant or Receptionist/Administrative Assistant position

	Job Seeker #225
	Seeking a Customer Service/Help Desk position

	Job Seeker #226
	Seeking a Laboratory position in the Clean Technology or Biotechnology industries

	Job Seeker #228
	Seeking an Interaction Designer/User Experience position 

	Job Seeker #233
	Seeking a Senior Mechanical Engineering position in medical devices or robotics

	Job Seeker #234
	Seeking a Librarian position in an academic or public library

	Job Seeker #235
	Seeking a Controller or Chief Financial Officer position for a small to midsize service or not for profit organization

	Job Seeker #236
	Seeking a part-time position at a non-profit organization that addresses international needs such as poverty, genocide, human rights, etc.

	Job Seeker #237
	Seeking a Marketing Management position in a small to medium-sized company 

	Job Seeker #238
	Seeking a Senior Business Development or Marketing position with software or other high tech businesses 

	Job Seeker #240
	Seeking a Marketing and Graphic Design position

	Job Seeker #243
	Seeking a Procurement/Supply Chain position

	Job Seeker #246
	Seeking a Construction Project Manager, Construction Contracts Administrator, or Assistant Project Executive position

	Job Seeker #247
	Seeking a Educational Software Sales and Marketing position 

	Job Seeker #249
	Seeking a Program Coordinator/Administrator, Event Planner or Executive Assistant position 

	Job Seeker #250
	Seeking a Management Consulting or Internal Strategy position

	Job Seeker #252
	Seeking a Senior Executive position in a non-profit organization, philanthropy or in a corporate community relations department

	Job Seeker #254
	Seeking a Childcare position

	Job Seeker #255
	Seeking short-term carpentry jobs in residential maintenance or small scale remodeling


JOB SEEKER #206

OBJECTIVE: Learning & Organization Development/ Human Resources Specialist

· A results oriented professional helping corporations and public and non-profit organizations, management and employees improve work implementation strategies.  

· Proactively develops strong working relationships with key stakeholders.

· Uses skillful approach to assessing and analyzing stakeholder’s needs and to conducting proficient training design and delivery.

· A Human Resources professional by training, have provided Generalist and Specialist expertise and guidance in the areas of Training and Organization Development, Talent Acquisition, and Employee Relations. 

· Manages projects using a systematic, objective driven approach.

· Conducted OD project to institute an internal customer service initiative at a Silicon Valley City. 

EXPERIENCE: Most recently Training/Training Coordination for organizations based in and around the bay area.

· Proactively supported client’s goals by developing collaborative partnerships.

· Insured successful high quality training programs aligned with client organization’s strategic initiatives.  

· Supported business strategies/results with effective training by developing evaluations capturing Level 1 and Level 3 ROI/ROE data. 

· Project lead to provide expanded access to global clients via WebEx.

· Increased employer efficiency by creating and generating monthly reports.

· Reinforced participant learned behaviors via follow-up telephone coaching. 

· Certified Facilitator: Working Sm@rt with Microsoft Outlook and Project Management Breakthroughs, Zenger Miller Frontline Leadership and Supervisions Skills. 

· Communicated and marketed training solutions to internal and external clients  through developing and writing marketing material

EDUCATION:

MS    Organization Development, University of San Francisco

BA     Psychology, University of California, Santa Cruz        
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Job Seeker #211

Objective:
A graphics design position where I would be providing project leadership. 
Targets:

· Local companies with telecommuting benefits.
· Could work remotely for companies not in local area.
Experience:

IBM:

· Strong experienced Project Manager/Software Engineering 

· Proven functional and technical expertise in graphic design and user interface.

· Project Manager and lead developer for storage graphical user interface. Shaped approach and provided technical leadership.

· Led Software Quality Certification Board.

Education:
· M.S., Industrial Engineering
· BA, Mathematics and Sociology
· Continuing Studies-Adobe Dreamweaver, Flash, Illustrator, and Photoshop.
· Bronx High School of Science
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Job Seeker # 217

Objective:
Top performer, ready to hit the ground running. Experience, and strong belief to excellence in customer service. Committed within my own core values to have integrity, respect for others, be self motivated and take the initiative to think and problem solve on my own.
Targets:
To obtain a position with a professional organization:  Accurately assist clients; ensure client satisfaction by providing friendly and proactive coordination on their behalf; develop office operations manual.

Experience:
Dedicated professional accustomed to providing exceptional client service in diverse environments. Creative problem solver with outstanding communication skills, committed to client needs and company values. Operate multiple telephone switchboards. 

Education:
Successful transition through several software implementations. Numerous Customer Service classes. Train and coach on various software application as well as develop office operations manual.  Independently initiate, identify and coordinate a positive team atmosphere.

Thanks for your help!
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Job Seeker #218

Objective:
Do you know of an opportunity for a person with proven accounts payable or accounts receivable expertise?  I have over nine years of proven accounts payable experience, coupled with three years of solid accounts receivable experience. I offer my credentials for your review.


Experience:

	Areas of Proficiency



	
*
AP matching & data entry process
	*
Customer invoicing & statements

	
*
Vendor A/C coding & reconciliation
	*
Credit card payment processing

	
*
Functional currency translations
	*
Lock box receipt processing

	
*
Check selections & preparation
	*
Cash receipts journal

	
*
Outgoing wires
	*
Collections

	
*
1099 and sales & use tax preparation
	*
Reconciliation

	
*
Worldwide expense reports
	*
Customer interface

	
*
Vendor interface (including Fortune 500)
	*
Reconciliation of bank statements

	
*
Creation of AP instructional manuals
	*
Staff development

	
*
Management of a health benefits program
	

	
	


Possible Target Companies or Organizations: 

I have worked in companies encompassing the biotech, automobile, insurance and software industries.  I’m looking for that opportunity in a company located from Brisbane to Redwood City.   I look forward to the opportunity to discuss my background and expertise at greater length in regards to related openings in your company.  A resume is available upon request.  (Contract, Perm or Temp)

Education:

Additionally, my career has encompassed the utilization of QuickBooks on line plus, Great Plains Lawson, Solomon, SAP, Platinum and other software platforms. I am proficient with Microsoft Excel & Word, and continue to maintain a ten-key-by-touch skill set.  San Francisco State.
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Job Seeker #223
Objective:
Obtain a Receptionist/Administrative Assistant position 

Obtained certification as a Medical Administrative Assistant (No Internship)

Looking for a position in a Doctor’s office as a Front Office Medical         Administrative Assistant
Targets:

· Hospitals or Doctors offices where I can utilize my skills as a Medical Administrative Assistant 

· Companies where I can utilize my skills as an Administrative Assistant
Experience:

· At Prudential I edited and maintained Outlook office calendar for daily, weekly, and monthly meetings on behalf of management.

· At Prudential I prepared and distributed four weekly merged database mailings to approximately 400 potential real estate agents.

· Receptionist – Prudential California Realty

· Front Office Receptionist to Administrator – Peninsula Temple Beth El

· Receptionist – PML Management

Education:
· AA in Administrative Assistant
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Job Seeker #225
OBJECTIVE:

Accomplished Professional with extensive experience in customer service and help desk support offering:

· Over ten years in customer service and IT assisting customers in technology, software support, and retail sales

· A commitment to customer service with the ability to build relationships with customers, troubleshoot, resolve issues, and gain customer loyalty

· Outstanding relationship and partnership building skills – Listening ability, solving problems creatively using tact and diplomacy to achieve win-win outcomes

· Highly motivated, detailed, quick learner, and results-oriented team player

ENVIRONMENTS:

	· Windows 98, 2000, NT, XP
	· MS Office Suite 2000, 2003
	· Outlook
	· Track it 

	· Exchange Server 2003
	· Norton Anti-Virus and Utilities
	· Front Page
	· Remedy 

	· Customer Service
	· Helpdesk / Trouble Shooting
	· PC Repair, Maintenance, and Upgrades

	· Sales Force
	· Database creation w/Excel
	· Software Upgrades and Installations

	· Ariba
	· HTML
	· Visio


CERTIFICATIONS:

	· A+ Software
04/2006
	· A+ Core Hardware
08/2002


EDUCATION


B.S.   Information Systems Management, University of San Francisco  12/2000

A.S.   Electronics, College of San Mateo
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Job Seeker #226
Objective:
· To be a part of a company in the clean technology or biotechnology industries

· An entry-level career position with the opportunity to grow within the company

· A position that will allow me to integrate my educational background, practical experience, and interests

Targets:

· Cleantech: renewables (solar, wind, biofuel), transportation, waste management, smart grid, etc.

· Biotech: research, drug-development, etc.

· Start-ups, venture-backed companies

Experience:

· Luca Technologies

· Designed and conducted 2-month experiment and presented findings to senior executives and department heads

· Performed research experiments under anaerobic conditions

· US Geological Survey

· Used numerous machines to reduce a variety of raw materials to sample condition in preparation for elemental testing 

· Maintained lab database, samples and machinery in addition to performing laboratory upkeep

Education:
· Bachelor of Arts in Molecular, Cellular, and Developmental Biology (MCDB) from the University of Colorado at Boulder

· Minor in Geology, with emphasis in Climate Change and Environmental Issues

· University of Colorado Business Intensive Certificate (CUBIC)
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Job Seeker #228

Objective:
Apply my 12+ years as an Interaction Designer / User Experience professional in a multi-disciplinary team environment. Collaboratively drive the design of useful and usable software applications by articulating and demonstrating an understanding of the customers, their goals, pain points and what success looks like. Open to consulting/contract or full time employment.


Experience:

Application Architecting and Conceptualizing for 5 years

Web and desktop application experience

Creation of all types of design artifacts from sketches to wireframes to low fidelity prototypes

Usability Research Support for 7 years 

Redesign and Iterative Releases of Enterprise Applications for 10 years 

First Interaction Design Project 12 years ago 

Interest in Human Factors and Design Process for over 20 years

Possible Target Companies or Organizations: 

I have worked for companies that create large and small scale enterprise software.  I am looking for a company that values design and realistic implementation of design process while keeping a clear focus on sustainable business practices developing web service applications or client/server applications.
Education:

Masters of Arts in Industrial Arts, San Francisco State University, CA. (Completing Thesis)

Emphasis: Information Design and User Interaction Design, GPA 4.0.

Classes of interest: Ethnographic Field Methods, HTML.

Thesis: design, development, and usability testing of a 3-D information space using VRML.
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Job Seeker #233

Objective:
A Senior Mechanical Engineering position where I can leverage my experience in the design of plastic parts and motor driven assemblies, such as in consumer and medical device development industries
Targets:

· Medical device or diagnostic companies in the SF to Sunnyvale area like Life Technologies, Pacific Biosciences, Medtronic, and Intuitive Surgical

· Industrial Design / Engineering Consultancies like IDEO and Lunar
· Companies that make physical products like electronics or robotic manufacturing equipment
Experience:

· Designed three hand held medical devices for high volume plastic injection molding, using SolidWorks, ProE and state-of-the-art molding techniques.

· Designed a 22” LCD enclosure and a 7” touch screen assembly for a top of the line Maclaren sports car.

· Ensured product safety through the use of FEA (Finite Element Analysis) for metals and empirical testing such as drop, shock, and ESD.
· Led the industrial design, human factors, user interface and risk analysis tasks for a pulmonary medical device coordinating five engineers, marketing, executives and outside consultants.
Education:
· Cal Poly, San Luis Obispo – B.S. Mechanical Engineering, 
 Mechatronics, 1997

· 10+ years on the job experience

· SolidWorks, ProE, FEA, GD&T Proficiency 

· Stanford University, Computer Security Certification Training, 2005
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Job Seeker #234
Objective: 

A librarian position in an academic or public library where I can join a passionate team that delivers library services to a diverse population.
Targets:

Public libraries in the Bay Area

Public and private college and university libraries in the Bay Area

Experience:

· As Geospatial Librarian for the National Digital Geospatial Archive (2005-2009) launched the organization by selecting and acquiring geospatial data that is now securely held at the Stanford Digital Repository.

· Created governance policies, collection development policies, and content depositor agreements.
· Liaison to digital repository development team ensuring NGDA project goals were met.
· Extensive communication with disparate stakeholders throughout the project.
· Original and copy cataloging of maps
· Project Manager for SAL 3 Transfer Project - managed move of approximately 17,000 map sheets from Branner Library to Stanford Auxiliary Library.  
· Catalog record creation, maintenance and updates using Unicorn by Sirsi.
· Map ordering and cataloging as needed.
· Wrote large format scanner user guide for patrons.  Supported scanner use.
· Analysis of geospatial data catalogs for future implementation at Stanford
Education:
San Jose State University - Masters of Library and Information Science
University of California Berkeley Extension - TESL Certificate (Teaching English as a Second Language) 
University of Wisconsin Madison - Masters of English Literature
William Smith College - Bachelor of Arts, English Literature
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Job Seeker #235
Objective: 

I am seeking a position of Controller or Chief Financial Officer for a small to midsize service or not for profit organization.  I improve or create operational controls in finance management and accounting that work so well that other members of an organization’s leadership are able to focus on its service, product or mission.

Targets:  

Not for profit or professional services organization.  A company that is seeking a motivating supervisor, detailed organizer, and big picture creative thinker.

Experience Highlights: 

Controller/Director of Finance and Operations- expanding role over 15 years along with steady growth of not for profit corporation. 


Budget – development; frequent and thorough monitoring and forecasting.

Cash management- successful minimal use of lines of credit; implemented quicker collection procedures.


Accounting- changed monthly reporting from cash to accrual; established internal control procedures.


Human resources- enhanced benefits to reduce turnover; revised employee handbook for compliance and company policies; restated 403(b) plan documents.


Facilities- managed projects from $10,000 to $1.8 million.


Frequently met  and advised several committees of Board of Trustees.

Reporting Manager- 7 years for a growing national bank.

 SEC reporting; supervised analysis projects; set up accounting procedures for new products; supervised consolidations of subsidiaries.

Certified Public Accountant-5 years - audit and tax.

Education and License:

MBA, Accounting, Rochester Institute of Technology, Rochester, New York

BA, Economics and Sociology, Kent State University, Kent, Ohio

Certified Public Accountant- I continue to attend seminars sponsored by the California Society of CPAs. 
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Job Seeker #236

Objective/target: 

A part-time position at a non-profit organization that addresses international needs such as poverty, genocide, human rights, etc., working in any of a range of capacities including writing/communications, coordination of people/logistics, program development/support.

Experience: 

Parent Teacher Association & San Carlos Educational Foundation
 San Carlos, CA                         

Multiple Positions

· Board Member & School Representative, San Carlos Educational Foundation: fundraising communications and planning 

· School District Liaison, Measure S Parcel Tax Committee: campaign communications/strategy for district schools

· PTA President, Arundel Elementary School: fundraising, events, policy, planning; inter-school collaboration 

· PTA Communications Chair, Arundel Elementary School: layout, editing, photography and much of the writing for school newsletter

Middle College High School at City College of San Francisco

    San Francisco, CA

Program Coordinator

· Was primary writer of successful grants to found & renew program

· Managed budget of $130,000

· Oversaw program for inner city students to take Community College classes

· Served as liaison between high school and college staff

· Designed student and staff workshops

Middle College High School at Contra Costa College


      San Pablo, CA

John F. Kennedy High School                          


         Richmond, CA

High School English Teacher 

· Taught English and American Social History, grades 9-12

· Was a lead teacher, locally and nationally, for a national curriculum project

· Compiled successful school portfolio submission for Annenberg Foundation

· Awarded Teacher of the Year, West Contra Costa Unified School District

· Participated nationally in Critical Friends Review program

Scheidegger Trading Company          


   San Francisco, CA

Export Manager

· Sourced and sold American food products to Southeast Asian importers

Education:

University of California, Berkeley: Secondary English Credential, Bay Area Writing 

Project; Alpha Delta Kappa; Most Distinguished Student Teacher nomination

University of California, Davis: B.A., International Relations/Political Science; 

Phi Beta Kappa
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Job Seeker #237

Objective:  A Marketing Management position in a small to medium-sized company where my breadth of experience, creativity and energy can be fully utilized

Marketing Program Development and Management ● Social Media Marketing

E-mail Marketing ● Collateral Development and Production ● Marketing Communications 

Website Development ● Community Development ●  Promotions ●  Branding ● Messaging

Vendor Management ● Lead Generation ● Partner Management 

Marketing professional with broad experience and a reputation for "getting things done".  Creative problem solver familiar with all aspects of marketing from collecting market requirements through writing of success stories and building user communities.  Respected for creative ideas and ability to work well across functional organizations.

Targets:

· Small to medium-sized company with a centralized marketing organization.  

· High tech or consumer product company.

· Part-time preferred

Experience:

·  Marketing Programs Manager at Sun Microsystems

· Wrote and produced product data sheets, white papers, success stories, sales kits, program guides, promotional materials, CD kits and users' manuals.  Selected and managed 3rd party creative vendors.

· Developed and implemented comprehensive outreach programs including email campaigns, contests, collateral, and Web pages to drive participation in marketing programs and industry events. 

· Managed product web pages, introduced surveys and other input tools to increase visitor participation and gather customer data; integrated blogs and Twitter feeds.  Built out partner pages; simplified product download process.

· Managed presence of developer program on Facebook and Twitter

· Managed advertising media vendors; tracked & modified placements; provided analytics

· Market Development Manager at Sun Microsystems

· Managed relationships and co-marketing activities with strategic developers; drove early adoption of new technologies. 

· Acted as a liaison between ISV partners and sales organizations.  Created materials to educate sales on partners' products to facilitate lead generation.

Education:

· B.S. Business Administration with a concentration in Marketing, Minor in Psychology.  San Jose State University

· Inbound Marketing Certified Professional, Inbound Marketing University / HubSpot August 2009 
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Job Seeker #238

Objective:
Senior business development or marketing role with software or other high tech businesses to drive top-line growth through strategic alliances and market expansion initiatives.  

Targets:
· Small to mid-size funded technology start-ups looking to add to their senior management team and take their company to the next level

· Larger businesses that value entrepreneurial experience and leadership

· Enterprise software companies – on-premise or SaaS (preferably SaaS)

· B2B-oriented platform, internet, and digital media businesses

Experience:
· Co-founded and built a global brand and category leader in B2B internet e-commerce that raised $105 million and grew to 190 people in 8 offices around the world; served as VP of Engineering and Product Management and hired and managed team of 25 engineers and product managers

· Built and managed strategic alliances with global systems integrators and management consulting firms including development of business and go-to-market plans, field enablement, sales and marketing asset creation, account strategy, sales support, pipeline management

· Negotiated and closed referral, reseller, and OEM licensing agreements with independent software vendors – including SaaS and open-source vendors - and hosting service providers
· Deep knowledge of pricing, profit optimization, and revenue management processes and applications across various industry verticals
· Experience working with and competing against major ERP and CRM vendors
· As board member and corporate VP, led the sale of a closely-held $50 million chemical manufacturer and distributor through a competitive bidding process
· Industry and vertical market experience includes telecommunications, chemicals, oil and gas, semiconductors, high tech OEM
· Technical experience includes software and database development and support
Education:
· B. Electrical Engineering, Georgia Institute of Technology
· M.S. Electrical Engineering, Georgia Institute of Technology
· Graduate marketing, finance, and business classes – 50% of an MBA – Georgia Institute of Technology
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Job Seeker #240
 
Objective:
· A position that utilizes both Marketing and Graphic design skills
Targets:
· E-mail Service Providers (i.e., Lyris, Vertical Response, CheetahMail)
· Any company that needs help with marketing on the internet using social media, SEO, SEM and e-mail
· Web-centric services and e-commerce companies (i.e., art.com, Shutterfly)
· Nonprofits – educational institutions (i.e., GGU, UC Berkeley)
Experience:
· 20+ years in direct marketing for print and online publishers (InfoWorld, Sunset)
· 10 years in graphic design freelancing with work for nonprofits
· 2-3 years of freelance web design for small businesses
Key Skills:
· Marketing project management
· Copywriting/editing
· Branding management
· Design for print/web/e-mail
· HTML/CSS, learning Joomla
· Campaign analysis
Education:
· BA, Creative Arts, San Jose State University
· BFA, Graphic Design (in progress) Academy of Art University, San Francisco
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JOB SEEKER #243

OBJECTIVE: To gain a position within a supply chain organization bringing 15+ years of diverse experiences having specific strengths in the following competencies:

· Utilization of Lawson, SAP, and Oracle ERP systems for MRP/MRO execution.

· Driving root cause corrective action of procurement process and related accounting issues.

· Expert in supporting maintenance repair and operations (MRO) requirements; and

· Customer-service oriented, self-starter with high integrity in both external and internal relationships.

EXPERIENCE: Most recently purchased all Capital Equipment for hospital personnel at four locations. Also, supported the Engineering, Environmental Health Services, and Security Departments on their day-to-day requirements.

· Recognized by Engineering - the best Purchasing individual to ever support them. Suppliers had no issues.

· Ensured all Capital orders were written effectively, delineating accurate descriptions, prices and routing information

· Reduced weekly A/P invoice issues to < ten and < $20K.

· Received GHX certification for online order tracking.

EDUCATION:

M.B.A.    Master of Arts in Business Administration, World Business

                  San Francisco State University

                  San Francisco, California.

B.S.           San Jose State University

                  San Jose, California

I.S.M.        Certified Purchasing Manager (C.P.M.)
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Job Seeker #246

Objective:

Seeking for a Construction Project Manager, Construction Contracts Administrator, or Assistant Project Executive position with a Construction Management Company or General Contractor.

Summary of Qualifications:

Accomplished professional with over ten years of experience and progressive responsibility managing construction projects. Specific strengths in the following areas:

	Project Plan

Development
	
	SWPPP and CGP

Compliance
	
	Schedule Implementation

and Control

	
	
	
	
	

	Quality Assurance

and Monitoring
	
	Cost Estimating

and Budgeting
	
	Review of Construction Documents


Experience:

· Assisted project executive during the pre-construction phase of the Cache Creek Casino and Hotel expansion; including budget set-up, design revisions, and coordination with casino operations.

· Documented work progress, conferred meetings, and attended daily job walks with contractors, engineers, and architects to resolve site issues during the construction of the $75M InterContinental Hotel in Monterey, CA.
· Controlled team effort during the construction of the 42-story St. Regis Hotel & Residences in Downtown San Francisco that includes 102 luxury condominiums atop of the 5-Star hotel with 260 guestrooms, a spa, and the Napa based acclaimed restaurant “Ame”.

Education:

ST. MARY’S UNIVERSITY - Nov. 2001.

Bachelor of Science in Civil Engineering with emphasis in Structures.

Computer Skills:

Working knowledge of Civil3D as AutoCAD, Microsoft Office, and Adobe Creative Suite 4.

Bilingual English-Spanish
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Job Seeker #247

Objective:  A job that combines my expertise in sales and marketing in the education vertical. Ideally I would love to market products like apple and abode software to teachers and educational institutions. A second objective is work in business development in educational media.

Targets: Apple, Adobe, Oracle, Greatschools.net; KQED, Museums with educational mandates, Foundations that support learning.

Background: 

An MBA with over 15 years experience in business development selling media solutions to F500 companies and advertising agencies. Experience buying and selling media in print radio, television and the Internet. 

Worked as consultant to small businesses creating and negotiating media campaigns.

Later taught business classes in community colleges including business English, marketing and supervision.  Business Trainer at Women’s Initiative for self-employment.

Experience as a classroom teacher for K-8; currently enrolled in Master program for Educational Leadership in Technology.

Computer skills: Microsoft Office, Apple ilife, Blogs, Wikis, Google docs integrated into daily curriculum to enrich learning.

Achievements:

Account Executive of the year for local cable.

Grew account billing from 350,000 to over 4 million a year.

President of Women in Cable and Telecommunications, New York Chapter

MBA San Francisco State University

Multiple subject teaching Credential, CSU East Bay
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Job Seeker #249

Objective:

Seeking a position as one of the following:

· Software Program Coordinator & Training Developer

· Events/Conference Organizer 

· Professional Assistant

Targets:

· Companies with Creative or Training Departments

· Corporate Headquarters

· Consumer service related industries, high tech, start-up, internet, retail/fashion, software, biotechnology, gaming, graphic design, publishing such as: 

· Yahoo, Facebook, Electronic Arts, Apple, Gap, Ebay, Intuit, Verisign, Cisco, Genentech, Netscape, Sunset Publishing, Stanford Research Institute

· Local, mid-sized to large companies in the Bay Area, preferably on the Peninsula

· Companies that believe in the growth of their employees

· Companies that are “family friendly”

Experience:

· Glenborough, LLC - Program Coordinator (2005-2010).  Software program coordinator and administrator, trainer and trouble-shooter. Created training materials, Events/conference organizer/manager for annual, national conferences, including all logistics. Graphics developer for marketing brochures and logos. Created multi-media PowerPoint presentations. Assisted with organization of ongoing energy management programs and analytical business projects. Earned top salary increases yearly and maximum annual bonuses based on exemplary performance.
· Wendy’s Works - Business Owner (currently). Designer and creator of one-of-a-kind crocheted and beaded neckwear and fine art for sale. Manager of business accounting, retail accounts and website updates. In my first year I had placement in five stores and two art galleries. I continue to have successful seasonal sales of wearable art and fine art placement in juried art shows.
· Organizing Consultant - Business Owner (2007-2008). Organized residential and office spaces. Confidential needs assessment. Hands on participation in clean-up, sorting, planning and organizing, creating systems for easy maintenance, coaching for decision making, accomplishing goals and “Green” recycling.

· Auction Butlers - Researcher/Copywriter/Customer Service Representative/Photographer (2004-2005). Successfully evaluated for quality, and researched prospective consignment items to find maximum value for auction purposes. Consistently brought in top dollar for auction items. Wrote eye-catching and informative copy and photographed/edited pictures for advertisements on eBay. Primary customer liaison. 

Education:

15 years combined experience working in an office environment. 

Extensive knowledge in Word, Outlook, and Sharepoint as well as...

2009

Photoshop CS2 - self taught
2008

Adobe Illustrator CS3 Basic and Advanced

2007

Microsoft Excel 2003 102: Formulas and Functions
2006

PowerPoint 2003/XP 103: Advanced

2006

PowerPoint 2003/XP 102: Intermediate
2005

Real Estate Salesperson License ID#01506654 (current)

UCLA 

Course work included Literature, Science and the Arts
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Job Seeker #250

Objective:

Explore international trade and business development opportunities to apply my expertise in foreign direct investment and project finance within a trade association, government agency, or management consulting firm focusing on but not limited to the Asia-Pacific region.  Geographic considerations include Washington, DC; San Francisco, CA; Los Angeles, CA; New York, NY; Hong Kong, HK; Shanghai, CN; Beijing, CN; Singapore, SG.

My ideal role would consist of a mixture of research oriented work as well as business development to provide advisory services for clients looking to conduct international trade.  Responsibilities may include:

· Deal Execution

· Relationship Management

· Economic & Financial Feasibility Studies

· Industry & Market Research

· Deal & Pitch Presentation

Targets:

· Global sales and strategy departments within large Fortune 1000 organizations

· International Trade Promotion Agencies
· Management Consulting firms with an emphasis on Outsourcing Advisory
· State and Federal Government Agencies involved with international trade

Experience:

· Overseas Private Investment Corporation Washington, DC (2009) 
· Analyzed and amended project finance models for international investment opportunities.
· Dezan Shira & Associates Shanghai, CN (2009)
· Identified and consulted foreign clients on their Asia-Pacific strategy.
· Ultra Clean Holdings South San Francisco, CA (2005 – 2008)
· Responsible for a $10 million global supply chain.
· Colliers International San Mateo, CA (2005)
· Prospected multi-nationals on real estate requirements in the Bay Area.
Education:
· MBA, Georgetown University (2010)

· B.S. Business Administration, University of Southern California

Detailed Resume available upon request
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Job Seeker #252

OBJECTIVE: Senior executive position in a nonprofit organization, philanthropy, or in corporate community relations dept.

FUNCTIONAL SUMMARY:  Executive Consultant; Change Architect; Systems Designer; Social Entrepreneur; Image Builder; Leader

EMPLOYMENT:                                                                                                           

Management Consultant  
  
    



Interim Executive Director for Big Brothers Big Sisters, Loaves & Fishes, Coastside Children’s Programs.

CEO of 3 major nonprofits: human relations, health & disability services, licensed mental health & social services center.
Licensed Marriage, Family & Child Therapist in private practice.   

Program Director of a regional residential mental health facility. 
 
Therapy Team Leader at a psychiatric hospital.


Executive Director of a regional crisis & substance abuse agency. 


Instructor: Management, Behavioral Science, and Health Systems Administration.



Clinical Faculty for Performance Evaluation Procedures for Joint Commission on Accred. of Hospitals Quality Resource Center  

Organized joint ventures; negotiated $25 million in contracts yearly for trade group.
Public Speaker, featured on TV & radio, quoted in Newsweek, Wall Street Journal, Mercury News, Business Journal, NBC Today. 

TECHNICAL PROFICIENCY: Web design, software development & programming, eCRM, graphics, GIS, research design, multivariate analysis, demographic & market analysis.

EDUCATION: 
MA Ed. Counseling & BA Anthropology/Sociology  


COMMUNITY LEADERSHIP: Numerous boards, commissions & officerships; Santa Clara County Human Relations Award; Chosen most frequently as motivational speaker for United Way campaigns to key donors, C-level industry leaders.
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Job Seeker #254

Objective:

I would like to get a job in the childcare profession. I am interested in a range of different jobs that include children.  The range can be in a preschool setting, teacher’s aide or after school program. I am interested in working with children ages two to twelve years old.
Experience:

San Mateo Park Elementary School Intern

Established goals to be completed within the semester

Created an electronic portfolio

Communicate between teacher and students

http://michellecastle.efolioworld.com/intern 

January 2007 to 7/31/2010

Nanny for three children

Counseled children in problem solving

Developed kid friendly art projects

Firm in implementing rules

Coordinated outside play time

Field trips to library

Possible Target Companies:

School Setting

Recreation centers

Education:

B.A. in Child and Adolescent Development from San Francisco State University

12 ECE Units
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Job Seeker #255

Objective:

I am a professional carpenter with 31 years experience seeking short-term jobs in residential maintenance or small scale remodeling.  I can take care of the “Honey-do” list. No project is too small and competitive rates. 

Projects have included fence and deck repair and build, closet installation and closet re-model, bookshelves, door repair and replacement, crown molding and more…

I am quite experienced, conscientious, prompt, and honest, dedicated to delivering your finished project on time and on budget.
Targets:

Homeowners in need of a reliable carpenter

Experience:

· Journeyman Carpenter (1985 – 2010)

· Associate Contractor (1979 – 1984)

Additionally:

I have done a number of projects for temple families and they are very happy to provide references.

Education:
31 years of on the job experience
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Job Seekers: If you are currently seeking employment and would like to join our network, send your resume to Lolli Freedman (lfreedman@ptbe.org). Please also include a note with the following information:

· Type of job you are seeking (e.g., finance, marketing, administrative, etc.) and if you are looking for full-time or part time work

· Your geographic requirement (San Francisco Bay area and/or open to relocation)

Networking Partners: If you are currently employed (or retired and still connected in professional circles) and enjoy helping people in the employment arena, please contact Lolli in the temple office at (650) 341-7701 (lfreedman@ptbe.org) or Joan Tabb Waisbein at (650) 372-0875 (joantabb@comcast.net). 

As a networking partner you will be matched with 1-2 job seekers based on specific the criteria. You will offer personal assistance in the form of getting to know the job seeker's situation and seeing how you can enhance their professional network through personal introductions and other strategies.

Please provide us with the following information:

· Your name

· Your job title and company or past job title and company

· The industry you are in - # of years in that industry and any other industries

· The university/ies you attended

· Professional groups with whom you affiliate

· Other information that could help us understand your professional situation and ability to help others with employment

