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WELCOME 
 
 
 
Shalom, 
  
 

We welcome you to Peninsula Temple Beth El’s B’nai Mitzvah program  
designed to provide a meaningful and memorable experience for each and every  
family.  The clergy and staff look forward to our partnership at this exciting time.  
All of us involved are committed to guiding you and your child through this  
important life cycle event. 
 
  In Hebrew the word “Bar” means son and the word “Bat” means daughter.  
The word “Mitzvah” has come to mean a good or a holy deed.  Its true meaning is 
commandment.  According to Jewish tradition, the age of responsibility is reached  
at age thirteen.  This means that a young person takes his/her first step toward  
autonomy and responsibility by becoming literally a son/daughter of the  
Commandments and is counted as an adult in the Jewish community. 
 

Your child is continuing on what we hope will be a very rewarding journey 
to becoming a Bar/Bat Mitzvah.  At Peninsula Temple Beth El we take a holistic 
approach to the process of preparing our students to become B’nai Mitzvah with the 
involvement of the whole family.  This serves to enhance the feeling of community 
among the families and to impress upon the students that life-long learning is a high-
ly regarded value in Jewish life.  This handbook is provided to help acquaint you 
with the basics of the program, answer as many of your questions as possible, and to 
let you know who to call with additional questions that may come up in the process. 
 

Once again, welcome and Mazal Tov, 
 
 

Rabbi Dennis J. Eisner        Rabbi Sara Mason-Barkin 
 

Rabbi Lisa Kingston        Rabbi Callie Schulman 
 

Cantorial Soloist Elana Jagoda Kaye 
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GOALS OF BECOMING 
B’NAI MITZVAH 

 
 

Students preparing for Bar/Bat Mitzvah at Peninsula 
Temple Beth El will: 

 
1. Explore the meaning of Bar/Bat Mitzvah within the Jewish tradition. 

 
2. Learn the meaning of the Shabbat service through formal study as 

well as regular participation in worship services. 
 

3. Study and participate in the performance of mitzvot, tzedakah and gemi-
lut chasidim (acts of loving kindness). 

 
4. Study a Torah portion and prepare a dvar Torah (a written summary 

and interpretation) for the service. 
 

5. Learn to chant from the Torah and Haftarah and participate in  
leading the Shabbat service. 

 
6.  Build community with peers and families through sharing Jewish 

experiences, studying and praying together, and celebrating one  
another’s simchas. 
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SECTION I 
B’NAI MITZVAH COMPONENTS 

OVERVIEW 
 Each B’nai Mitzvah family will be paired 

up with one of our rabbis for the  
preparation period and for the service 

 B’nai Mitzvah retreat for students and  
parents on Oct 16—18, 2015 

 Participation in 7th grade Wednesday 
Night Program (WNP) from 6:00 to  
8:30 pm 

 Creating a dvar Torah with your lead rabbi 
 Studying prayers and Torah/Haftarah with 

temple tutors and the cantorial soloist 
 Service rehearsal for the family in the  

Sanctuary with the rabbis or cantorial  
soloist 

 Regular attendance at Shabbat Services 
 

PREPARATION TIMELINE 
 During the 6th Grade Year 
 Shabbat Orientation Meeting 
 Participation in either Gesher or Rishonim.  

If attending Rishonim, participation in at 
least one Friday evening and two Shabbat 
morning services during the year is 
strongly encouraged.  Day school students 
are encouraged to participate in the Gesher 
day school program. 

 Participation in 6th grade Hebrew group 
sessions (or day school equivalent) 

 Hebrew skills assessment with Rabbi/
Educator and teaching staff to anticipate 
your child’s tutoring needs  

 
During the 7th Grade Year: 
 Weekly Education Program on Wednesday 

evening (WNP) from 6:00 to 8:30 pm 
 B’nai Mitzvah retreat for students and 

parents on Oct 16—18, 2015 
 
6 to 8 months prior to service date: 
 In-house tutoring begins 6 to 8 months  

prior to service date based on 6thgrade  
Hebrew assessment.  Student will meet 
with a temple tutor on a weekday afternoon 
for 30 minutes each week.  At this time, the 
student will focus on mastering the prayers 
and blessings of the morning service. 
 

Approximately 4 months prior to the service 
date: 
 Dvar Torah: Students and parents will meet 

twice in a small group with a rabbi to 
develop and prepare their dvar Torah.  
Following two group sessions, students 
will meet privately with their lead rabbi to 
further discuss, develop and complete the 
dvar Torah. 

 Weekly tutoring begins to learn the Torah 
and Haftarah portions first with a tutor for 
2 months and then with the cantorial soloist 
for 2 more months.  Meetings usually take 
place on a weekday afternoon for 30 
minutes, and will include time in the  
Sanctuary. 

 
Two weeks out: Walkthrough 
 The student meets with the cantorial soloist 

Elana Kaye for 45 minutes for a service 
walkthrough in the Sanctuary. 

 
The week of the service: 
 The entire family meets with the lead rabbi 

or cantorial soloist for approximately one 
hour for a final rehearsal in the Sanctuary. 
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SCHEDULING MEETINGS 
In order to ensure that each student receives  
sufficient time with the rabbis, cantorial soloist, 
and tutors, temple staff will contact you in  
advance to set up these meetings. 
 
When making your plans for the school year, 
please keep in mind that tutorials with temple 
tutors and the cantorial soloist are routinely on 
weekday afternoons, once a week for 30 minutes.  
Tutoring is part of our program and is included in 
your b’nai mitzvah fee. 
 
Lolli Freedman (lfreedman@ptbe.org) will  
contact you for meetings and rehearsals with the  
rabbis.  Anita Siu will contact you to set up  
tutorial and appointments with the cantorial  
soloist and temple tutors.  If you wish to find out 
your child’s tutorial timeline in advance, please 
contact Anita Siu (asiu@ptbe.org). 
 
Please mark the meeting dates and times on your 
calendar as it is the responsibility of the family to 
remember these appointments.  You may be  
notified of changes due to the overall schedule 
and vacations.  If you need to cancel an  
appointment, please call the temple office at 
650/341-7701 24 hours in advance, or you will be 
charged for the tutor’s time. 

 

EXPECTATIONS 
Students are expected to prepare the following 
parts of the service: 

 9 to 21 verses of Torah, to be chanted from 
the Torah Scroll 

 A passage from the Haftarah, to be chanted 
 The Torah and Haftarah Blessings 
 Friday evening Kiddush and Motzi (to be 

chanted at the Friday evening service before 
the bar/bat mitzvah) 

 Blessing for Tallit 
 Birchot HaShachar (Morning Blessings) 
 Reader’s Kaddish 
 Barchu 
 Yotzer Or (partial) 
 Shema, V’ahavta 

 Mi Chamocha 
 Beginning of the Amidah (Avot V’Imahot/

Gevurot) 
 Shehecheyanu 

 
IN-HOUSE TUTORING 
Tutorial meeting will take place weekly for 30 
minutes in a temple classroom.  Your child will 
received a study binder and a CD at the first 
meeting.  Tutorial meeting are intended for  
instruction and covering new material.  It is  
expected that tutorials will be supplemented with 
daily home study of 30 minutes or longer.  It is 
important that parents help supervise their child’s 
daily review to reinforce learning.  Last-minute 
review in the car on the way to a tutorial does not 
count.  Once you have the CD, please work  
with your child to upload the recording to his/her  
favorite electronic devices and encourage your 
child to listen to the recording often (during down 
time, on car trip, between activities, etc.).  You 
will also receive an email with a link to download 
recordings directly to your computer. 

Plan to arrive on time for your appointment.   
We understand that your child may have other  
activities in the same afternoon.  Please organize 
the activities in ways that allow for traffic and a 
comfortable transition (10 or 15 minutes) for the 
student. 

If you need to cancel a tutorial meeting, please 
contact Anita Siu in advance (24 hours is 
preferred but any advance notice is better than 
none!).  We will handle missed appointments 
without notice by billing you for the tutor’s time.  
However, if you happen to have a last minute 
emergency, please call the tutor directly.  You 
will receive our tutors’ phone numbers when 
weekly tutorial begins. 

 

7TH GRADE RETREAT 
A b’nai mitzvah retreat for students and parents is 
scheduled on Oct 16—18, 2015.  Families join 
together for a Shabbat weekend at a beautiful, 
informal camp setting away from the stresses of 
everyday life.  It is a wonderful way for families 
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to learn and socialize together.  At the retreat, 
families begin to explore the meaning of  
becoming b’nai mitzvah.  We strongly  
encourage participation of all families.   
 

WEDNESDAY NIGHT PROGRAM 
Wednesday evening education program (WNP) 
begins at 6:00 pm with dinner in the Fellowship 
Hall, followed by two one-hour classes meeting 
from 6:30 to 8:30 pm.  Students attend a required 
core class (see Mitzvah Corps below) the first 
half of the evening and choose an elective in the 
second half.  Offering two courses allows us to 
maintain content-based learning while 
acknowledging students’ interests in the elective 
courses. 
 

MITZVAH PROJECT (MITZVAH 
CORPS) 
For our 7th grade B'nai Mitzvah education, we 
have adapted the lessons and themes of a program 
called Mitzvah Corps that takes place during 
Wednesday night teen program (WNP). Each 
three-week unit focuses on a different Jewish 
value; the first class is a learning class, the second 
is about taking action, and the third is a time of 
reflection, thinking about how we can continue 
living up to this value beyond WNP.  Mitzvah 
Corps at PTBE is a way for our 7th graders to 
continue their Jewish learning, build their own 
community, learn how mitzvot fits into their lives, 
and do some hands on work that serves several, 
diverse communities. 
 
Participating in Mitzvah Corp currently takes 
the place of fulfilling an additional mitzvah 
project requirement.  Students are still  
encouraged to participate in a service project 
if this is something they would like to take on 
independently.  
 

DVAR TORAH 
“Turn it, turn it, for everything is in it.” 
(Pirkei Avot 5:22) 

Students will write a dvar Torah (a summary and 
interpretation) of their assigned Torah portions.  

Through the process of studying the Torah  
portions and delivering their dvar Torah, our  
students become teachers and find ways to relate 
their Torah portions to their own lives.  In order 
to properly prepare for this task, each student and 
their parents will be required to attend two group 
sessions with the lead rabbi and at least one  
private meeting thereafter.  The rabbis are  
committed to spending as much time as needed 
with each family.  In this way, each student and 
family will work closely and develop a  
connection with the lead rabbi.  Before your 
child’s first group session, it is expected that  
he/she reads through the entire Torah portion in  
English found in the blue Torah Commentary 
your child has received at the 6th grade Shabbat 
orientation.  While at least one parent should join 
their child for each group session, it is strongly  
recommended that both parents attend  
when possible. 

ATTENDANCE AT SERVICES 
During the 7th grade year, we expect that families 
attend at least five Shabbat morning services and 
two Friday evening services prior to their b’nai 
mitzvah dates.  Services may be attended at other 
synagogues.  We want to emphasize the  
importance of families attending services 
together.  The best way to learn the prayers is to 
attend services. 
 

SPECIAL NEEDS 
Does your child or family have any special needs 
that should be considered in the B’nai Mitzvah 
preparation?  Please communicate with clergy as 
early as possible regarding any learning or health 
concerns of the student. This is very important for 
anticipating the student’s needs and helping her/
him succeed.  We will handle your information 
with confidentiality and respect. 
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FAMILY PARTICIPATION  
IN THE SERVICE 
There are many ways for parents and family 
members to participate: 

 Parents, grandparents, and older siblings  
are encouraged to participate in passing the 
Torah from generation to generation. 

 

 Parents and adult family members of  
Jewish faith may be called for an aliyah – 
the honor of saying the Blessing before  
and after the Torah reading (see Section V, 
page 28). 

 

 Parents who are not Jewish are full  
participants in our worship community.  
The blessing over the Torah is intended for 
those who are Jewish.  For this blessing,  
we invite you to stand together as parents.  
You can also recite a Torah Blessing  
intended for non-Jewish parents (see  
Section V, page 29). 

 

 Families and friends are invited to ritually 
open and close the Ark doors.  Parents will 
be the Ark attendants for the second  
opening and closing. 

 

 Families and friends may participate in 
Hagbah and G’lilah (the lifting and  
dressing of the Torah). 

 

 Parents can march in the Hakafah (circling 
with the Torah). 

 

 Parents are invited to speak personally to 
their child and offer him/her a blessing at 
the end of the service.  Please see below for  
preparation guidelines. 

 Designated family members are invited to 
light the candles at the Shabbat evening 
service. 

 

PARENT BLESSING GUIDELINES 
As parents of the bar/bat mitzvah, you have a 
special opportunity to offer your child a blessing 
upon the occasion of this lifecycle event. The 
formula below is based upon the three-part 
Priestly Benediction, from our Torah (Numbers 
6:23 -27). Please use the following prompts to 
guide you as you craft a blessing for your 
child: 
 
 In a few sentences, share with us the 

qualities and character traits of of your 
child that make him or her unique and 
special. 

 Next, briefly describe the gifts that your 
child shares with the world. 

 Finally, offer your child your blessings and 
wishes for them as they continue along 
life’s path. 

 
Please keep remarks brief and appropriate, no 
more than 5 minutes.  Please provide the rabbi 
with a copy of your blessing in advance of the 
family rehearsal. 
 
 

SECTION II 
PUTTING IT ALL TOGETHER 
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TIME OF SERVICE 
The bar/bat mitzvah service is part of our regular 
Shabbat worship.  The service begins promptly  
at 10:30 am on Saturday morning and ends  
approximately 12:15 pm. 
 

SIDDUR 
Mishkan T’filah, the temple’s Shabbat prayer 
book, is our siddur for Shabbat morning services. 
 

TORAH SERVICE 
We encourage the bar/bat mitzvah students to chant approximately 9 to 21 verses of Torah.  The total 
number of Aliyot will be determined by how many verses of Torah your child will chant.  Elana will 
discuss the number of Aliyot with each individual family.  If there are remaining verses not read by 
students, they can be read by family members. 
 
For the 7 aliyot (Blessings over the reading of the Torah), the bar/bat mitzvah family is welcome to 
invite family and friends of Jewish faith, and members of the congregation to have the honor.  The bar/
bat mitzvah and the parents usually recites the last and second to last blessing respectively.  Please 
provide the names of the aliyot and their Hebrew names on the Information for Service Supplement 
form in Section V, pages 20-21 of this handbook. 

HEBREW NAMES 
Our Hebrew names are very special because  
they link us to our parents and often to our  
grandparents or other important family members of a different generation. 
 
A traditional Hebrew name consists of three parts: 

 First Name in Hebrew Son/Daughter of      Parents’ Hebrew Names 

 Example:  Aharon   ben   David v’Sarah 

        Sharona   bat   Baruch v’Leah 

How are names chosen? 
In the Ashkenazic tradition, children are usually named after someone who has died.  This is a way to 
keep their memories alive and to link the generations.  In the Sephardic tradition, children are often 
named for a living person. 
 
Parents may choose for their child a Hebrew first name which: 
 is the same as the person being remembered 
 has the same meaning in Hebrew as the child’s name in English 
 begins with the same letter as the person being remembered 
 
Those who wish to choose Hebrew names for their children without naming after someone often take the 
names of Biblical characters or historical figures they admire. 

Parents may choose Hebrew names for themselves if they do not already have them.  You may contact 
the rabbis for help with Hebrew names. 
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VIDEO AND PHOTOGRAPHY 
Temple policy allows an approved stationary 
photographer if the camera is silent.  Video  
recording in the Sanctuary during the service is 
provided by the temple.  All photographers must 
be approved by Katie Levine.  Photography in 
the Sanctuary can take place prior to your service 
date or on the date of the event before or after the 
morning service (exception is Tot Shabbat  
services once per month which ends at 9:30 am).  
Only the clergy can take the Torah scroll from 
the Ark and open it on the bimah table.  A family 
member or the photographer can open the Ark 
doors gently, but cannot remove the Torah from 
the Ark.  The best time to take photographs with 
the rabbis and Cantorial soloist will be right after 
the morning service. 
 
Tot Shabbat is held once a month on a Saturday 
from 9:00 to 9:30am.  The Sanctuary will be  
unavailable for photography during this time.  
You  are welcome to take photographs in the 
garden.  We’ll give notice of 2015–16  
Tot Shabbat dates in fall 2015. 
 
Video coverage of the service is done by a 
temple technician and the cost is included in the 
b’nai mitzvah fee.  Please come by the temple 
office the week after your service to pick up your 
DVD.  

SERVICE SUPPLEMENT 
The temple provides a printed supplement with 
basic information on the Torah and Haftarah  
portions, the bar/bat mitzvah, family and friends 
taking part in the service, a guide to the service, 
and transliterated prayers and songs.  Please  
complete the Information for Service Supplement 
page in Section V, pages 20-21 and give it to 
Anita Siu at least 2 weeks before the service date.  
You can include a short paragraph about your 
child’s Mitzvah Project. 

PERSONAL PROFILE OF  
BAR/BAT MITZVAH FOR THE 
KOLENU 
We will publish a personal profile for your child 
in Kolenu, the temple bimonthly newsletter.   
A Personal Profile Form is included in Section V, 
page 19 of this handbook.  Please complete the 
form and return it with a photograph to Cindi 
Serbin according to the following schedule: 
 
 If your child’s Your Kolenu 
 service date is in: deadline: 
 
 Oct 2015 Aug 1, 2015 
 Nov & Dec 2015 Oct 1, 2015 
 Jan & Feb 2016 Dec 1, 2015 
 Mar & Apr 2016 Feb 1, 2016 
 May & Jun 2016 Apr, 2016 
 Jul & Aug 2016 Jun 1, 2016 
 Sept & Oct 2016 Aug 1, 2016 
 Nov & Dec, 2016 Oct 1, 2016 
 

USHERS 
Families will be ushers for the bar/bat mitzvah 
service preceding their own on the service  
calendar.  Please arrive by 10:10 a.m.  The  
entire family will usher and hand out service  
supplements from 15 minutes before to 15  
minutes after the beginning of the service.   
Your child will also present the class gift to the 
Bar/Bat Mitzvah at the end of the morning  
service.  Students should always attend services 
in appropriate attire.  Anita will send you a 
reminder 2 weeks prior.  If you will not be able to 
attend, please let Katie Levine or Anita Siu know 
in advance.  Please consider inviting your usher 
to join your family for the after service  
celebration. 
 

PARTICIPATION IN SHABBAT 
EVENING SERVICES 
There is a candle lighting at the beginning of the 
Erev Shabbat service.  Families are encouraged to 
participate in this part of the Erev Shabbat  
service on the night prior to the bar/bat mitzvah 
service.  Traditionally this is done by the mother 
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and can include other female members of the 
family.  Please provide the names of the  
participants on the Service Supplement page
(Section V, page 20-21 of this handbook).  The 
bar/bat mitzvah will chant the Kiddush and Motzi.  
Please let Katie Levine know how many seats you 
would like to reserve for your family. 

B’NAI MITZVAH FEE 
The 2015-2016 b’nai mitzvah fee is $1200,  
payable in three payments of $400 in July 2013, 
July 2014 and July 2015.  This fee covers some  
of the costs related to b’nai mitzvah preparation 
and your service, including tutorial help, staff 
assistance, printing, a DVD of the morning  
service, and a class gift.  This fee will not cover 
your child’s registration for the temple’s  
7th grade education program or the cost of the 
7th grade retreat. 
 

USING THE TEMPLE’S  
FACILITIES 
If you would like to use the temple’s Fellowship 
Hall for a luncheon following the Shabbat 
morning service, please contact Katie Levine at 
341-7701 to reserve the space with as much 
advance notice as possible.  As a courtesy, the 
space will be held for you until six months prior 
to the b’nai mitzvah.  There is no fee for the use 
of Fellowship Hall for a kiddish luncheon that 
ends by 2:00 PM.  For other arrangements, please 
contact Katie.  Basic set-up and take down are 
included, but full clean-up for all events with food 
are the responsibility of the family or their caterer.   
Any kiddish lunch at the temple is open to all 
temple members who attend the service so please 
plan for 8 to 10 additional people.  If you would 
like to use the Fireside Room for a private Erev 
Shabbat dinner on Friday night, please contact 
Katie Levine.  You can book the room for a fee 
based on availability. 
 
All guests attending Shabbat morning service,  
a luncheon, or a celebration at the temple are  
expected to behave in a respectable manner.  
Please plan your event to engage your young 
guests’ energy.  B’nai mitzvah families are  
responsible for any property damage caused by 

guests.  The outdoor playground may not be used 
by guests attending a b’nai mitzvah celebration. 

USING THE TEMPLE’S 
FACILITIES FOR DOUBLE  
B’NAI MITZVAHS 
 
If more than one bar/bat mitzvah is scheduled for 
the same day, the above procedures still apply.  
The expectation is that both families can agree on 
a caterer and menu.  We have several sample 
menus from three approved caterers, or you can 
make your own arrangements if all parties agree. 
 

CATERING 
PTBE has a strict food policy of serving either 
dairy or meat during a meal.  All families  
reserving temple facilities for an event will need 
to complete an Application and Contract for 
Use of PTBE Facilities.  In an effort to ensure 
that our life-cycle events make as little impact on 
the earth, PTBE has instituted Green Guidelines 
for events at our facility.  At the end of your 
event, please make sure your caterer have a 
temple staff sign off on the Caterer’s Exit 
Checklist.  You can find these documents in 
Section V, pages 23-27. 

FLOWERS 
Flowers are optional.  We encourage our b’nai 
mitzvah families to purchase plants, trees, or 
flowering bushes that can be replanted in our  
garden.  If you would like to include flowers on 
the bimah, they are to be placed on the benches in 
our copper pedestals on either side of the Ark 
(cushions on benches are removable).  The  
flowers should be approximately 3 to 4 feet  
high and the container should fit into an 8”x 8” 
square insert.  Decorations, flowers or plants are 
not allowed on or near the reader’s table.  Please 
refrain from using highly scented flowers, such as 
lilies and freesia, or herbs and greens, such as  
eucalyptus or bay leaves.  Flowers should be  
delivered before 2:00 pm on Friday.  (In  
observance of Shabbat, the temple ceases to  
do business on Fridays at 4:00 pm.)  Contact  
Katie Levine with any other questions regarding 
flowers. 
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CELEBRATION AND GIFTS 
We encourage families at Peninsula Temple  
Beth El to remember the meaning of the bar/bat  
mitzvah and to plan parties in the proper spirit.  
This is a sacred occasion that honors the  
achievement of a child and the passing on of an 
ancient tradition, and a ceremony that links the 
generations together. 
 
In recent years more and more families have  
included aspects of tzedakah in their party  
planning.  Instead of flower arrangements, 
Jewish books for the temple library or canned 
foods for Samaritan House can be used for table  
decorations.  Or perhaps, you and your child 
would consider a donation to MAZON: A Jewish 
Response to Hunger which raises funds by asking 
American Jews to contribute 3% of the cost of 
joyous celebrations. (www.mazon.org) 
 
The custom of gifts for the bar/bat mitzvah child 
developed around the presentation of a siddur 
and a tallit to the child.  A student would offer  
comments on their Torah portion and receive 
derashah geschenk (sermon gifts) in the form of 
small sums of money.  Today, children enjoy 
gifts from family and friends and consider their  
presents as rewards for study and diligence. 
 
Tzedakah is a highly valued concept in Jewish 
life.  Through donations a child takes an active 
step in affirming his/her responsibility to the  
Jewish community symbolized by the bar/bat 
mitzvah ceremony. 

CLASS GIFT 
Every student of the class will receive an  
engraved miniature Torah encased in a Lucite 
stand on the day of his/her service.  The Torah 
scroll is opened to display the assigned portion.  
This tradition started in temple Beth El 19 years 
ago as a way to de-emphasize gifts exchange 
among students.  The cost of this gift is included 
in the b’nai mitzvah fee.  The class gift will be 
presented to the bar/bat mitzvah at the end of the 
morning service by the classmate who will  

become a bar/bat mitzvah next in the calendar.  
Your child will be ushering and presenting class 
gift on the same morning.  Anita will send you a 
reminder 2 weeks prior.  Please make sure your 
child is dressed appropriately for Shabbat  
service.  In order for the gift to be properly  
engraved, please provide Pam Abraham with your 
child’s full name, Torah portion, and service 
dates via email to pkashops@aol.com by July 1, 
2015. 

TEMPLE GIFT SHOP 
The temple’s Gift Shop is available to assist you 
with many of your needs, including choosing a 
tallit, engraved yarmulkes, invitations, and a wide 
variety of Judaic gifts.  During the school year, 
the gift shop is normally open on Tuesday and 
Wednesday afternoon and evening, and on  
Sunday mornings.  Pam Abraham would be 
happy to make an appointment with you if these 
times are not convenient.  You may leave her a 
message at the shop (650/931-0767) or at home 
(650/345-6563).  You can also contact Pam via 
email at pkashops@aol.com. 
 
 

ONEG SHABBAT REQUIREMENTS 
It is customary for the b’nai mitzvah families to 
sponsor the Oneg Shabbat (reception) after the 
service on the Friday evening preceding the  
b’nai mitzvah service, as well as Challah and 
grape juice after the morning service.  Average 
cost is $250 plus challah.  Temple crowd is  
approximately 70 people plus b’nai mitzvah 
guests, approximately 100 people total.  If two 
families are sharing the bimah, they will split the 
Oneg responsibilities.  For larger temple events, 
the temple will supplement the Oneg. 
 

2 4–5 lb Challahs (for Oneg on Friday  
evening and Motzi on Saturday morning)* 

2 1 lb Challahs (for Bimah on Friday  
evening and Saturday morning)* 

2 Bottles of red Kosher wine 

4 64 oz bottles of WHITE grape juice 
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1 ½ gallon of 1% milk 

5 Lemons (for tea and lemonade) 

1 Large Fresh Fruit Platter 

1 Platters of cheeses, crackers, vegetables, 
and dips, or other non-meat savories 

18 dozens sweets (cookies, brownies, sliced 
cakes or other bite-size sweets) 

It is the responsibility of the b’nai mitzvah 
family to see that these items are delivered by 
2:00 pm on Friday afternoon.  They should be 
delivered to the kitchen and labeled with the 
name of family.  We will make sure that they are 
put out on time.  Items that need refrigeration 
should be labeled and placed in the refrigerator 
or freezer. 
 
The temple will provide decaffeinated and  
regular coffee, tea, lemonade, and water.  The 
custodian is responsible for setting up and  
general cleanup afterward.  If you choose to  
include more than Challah and grape juice on 
Saturday morning, it will be referred to as an 
open Kiddush lunch for all service participants, 
and will require additional set up.  Please contact 
Katie Levine in advance with your Kiddush 
plans. 
 
It is acceptable for two families to switch their 
Oneg obligations to reduce the work and stress 
during the week of your child’s service.  It is  
advisable to switch with a family whose date is 
far away from yours.  Please contact Katie 
Levine if you have any questions. 
 

* Challah is available from: 
 House of Bagels: 650/637-8277 

Copenhagen Bakery: 650/342-1357 
Irving’s Premium Challah 415/683-6620 

 Martha’s Pastries 650/854-6207 
 
Delivery is available from these bakeries for an 
additional fee. 
 
 
 

Congratulations!  You are more than half-way 
through this parent handbook.  We appreciate 
your involvement in your child’s preparation  
process.  Please go to Anita’s office for a  
surprise.  We have prizes for the first 10 parents 
who call. 



 

SECTION III 
MOST FREQUENTLY ASKED 

QUESTIONS 

Below is a list of the most frequently asked  
questions concerning b’nai mitzvah service and 
preparation.  If you have other questions, please call 
the appropriate resource listed on the following 
pages.  Your calls are always welcome. 
 

WHAT ARE MY RESPONSIBILITIES 
CONCERNING MY CHILD’S  
PREPARATION FOR THE SERVICE? 

WILL SOMEONE CONTACT ME OR 
DO I TAKE THE INITIATIVE? 
 

Meetings and Rehearsals with  
Lead Rabbis or Cantorial Soloist 

Temple staff will contact you in advance to set up 
the meetings and rehearsals.  A family rehearsal 
with your lead rabbi or cantorial soloist will take 
place the week of the service.  We expect parents 
and siblings to attend this final rehearsal.   
Lolli Freedman will schedule meetings for all our 
rabbis.  Anita Siu will schedule appointments and 
rehearsals with the Cantorial Soloist Elana Jagoda 
Kaye. 
 
Tutoring: ½ hour weekly at the Temple 

Weekly meetings for learning prayers with a temple 
tutor will begin 6 to 8 months prior to the service 
date, based on the sixth grade Hebrew assessment.  
Tutorial will take place on weekday afternoons for 
30 minutes.  You can call Anita Siu to find out the 
starting date in advance.  The first part of  tutoring 
focuses on the prayers and blessings of the morning 
service.  4 months before the service, the student 
will meet weekly for 30 minutes with Cantorial  
Soloist Elana Jagoda or a temple tutor to learn the 
Torah and Haftarah portions.  Anita Siu will contact 
you to set up these tutorials.  If you need to cancel 

an appointment, please call the temple office at 
650/341-7701 24 hours in advance, or you will be 
charged for the tutor’s time. 
 
Dvar Torah Preparation 

The rabbis are committed to spending as much 
time as needed with each family.  There will be a 
minimum of three required meetings (two group 
sessions and at least one private meeting with the 
lead rabbi) for each student and their parents.  
The first meeting usually takes place 4 to 5 
months before the service date.  Lolli Freedman 
will contact you to set up the dates and times for 
the first two group sessions.  You are responsible 
for setting subsequent appointments through 
Lolli. 
 
Please mark the times and dates of all your  
appointments on your calendar, as it is the  
responsibility of the family to remember these 
appointments.  You may be notified of changes 
due to the overall schedule and vacations.   
 
Home Study 

Parents are strongly encouraged to supervise the 
students’ home study, which should be at least 30 
minutes per day when tutoring begins. 
 

HOW MANY ALIYOT WILL  
THERE BE? 
The number of aliyot (plural of aliyah) you can 
give out is determined by the number of Torah 
readings your child will master for his/her  
service.  We encourage our students to read 3 to 7 
aliyot (equals 9 to 21 verses).  Please be aware 
that the last aliyah will go to the bar/bat mitzvah, 
and the second to last aliyah is reserved for the  
parents.  The formula for finding out the number 
of aliyot you can give is: 
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No. of aliyot your child is reading 

 
minus 2 

 
 

=  No. of aliyot you can assign 
 

Please confirm with Elana Jagoda Kaye in the 
two months leading up to your child’s service for 
the number of aliyot he/she will read. 
 

HOW DO WE CHOOSE WHO TO 
HONOR, AND IN WHAT ORDER  
DO WE CALL THEM? 
Normally aliyot are given to family members and 
the closest personal friends.  The suggested order 
is as follows: friends, cousins, uncles/aunts, 
grandparents, siblings and parents.  Parents will 
have the second to last aliyah.  The bar/bat  
mitzvah has the last aliyah. 
 

SHOULD MY CHILD WEAR  
A TALLIT AT THE SERVICE? 
B’nai mitzvah are encouraged to wear tallitot  
as a part of a new commitment to the tradition.   
You are invited to present your child with a tallit 
before the service in the Rabbi’s office.  We hope 
that any child who receives a tallit will wear it 
during all morning services and on Kol Nidre.   
It is also customary to wear a kipah (yarmulke)  
on the bimah. 
 

WHERE CAN I GET A TALLIT? 
Our temple Gift Shop has a wide variety of  
tallitot to choose from.  You may contact  
Pam Abraham to make an appointment at 
650/931-0767 or pkashops@aol.com. 
 

HOW ARE THE BOARD  
REPRESENTATIVE FOR THE  
SERVICE CHOSEN? 
A calendar is created at the beginning of the year 
for board members to choose dates on which to 
serve as representatives.  If you have a request for 
a specific board member, please coordinate with 
that person in advance. 
 

CAN WE TOSS CANDIES AT THE 
END OF THE MORNING SERVICE? 
Please refrain from throwing candies in the  
Sanctuary.   

WHAT DO GUESTS WEAR 
TO TEMPLE? 
Appropriate attire in the temple for women and 
girls would be dresses, skirts, or nice pant suits.  
Apparel such as mini skirts and sleeveless tops is 
not recommended.  Please suggest to your  
guests to reserve party dresses for an evening  
celebration.  Men and boys usually wear collared 
shirts, with or without ties, slacks, and sweaters 
or jackets.  Please see Section IV, page 15 for 
suggested material you may send to non-Jewish 
classmates, young guests, and their parents. 
 

HOW DO I REACH THE RABBIS, 
SOLOIST, TUTORS, AND STAFF? 
Temple Office: 650/341-7701 

Email: 

Rabbi Dennis Eisner  . . . . .rabbidennis@ptbe.org 
Rabbi Sara Mason-Barkin  . . rabbisara@ptbe.org  
Rabbi Lisa Kingston . . . . . . .  rabbilisa@ptbe.org 
Rabbi Callie Schulman . . . . rabbicallie@ptbe.org 
Elana Jagoda Kaye . . . . . . . . . .ejagoda@ptbe.org 
Blair Brown . . . . . . . . . . . . . . . bbrown@ptbe.org 
Lolli Freedman  . . . . . . . . . . lfreedman@ptbe.org 
Katie Levine  . . . . . . . . . . . . . . klevine@ptbe.org 
Anita Siu  . . . . . . . . . . . . . . . . . . . .asiu@ptbe.org 
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Talia Turkenitz  . . . . . . . . . .talialsm@gmail.com 
650/678-9549 

Natalie Davidowitz. . .  ndavidowitz@gmail.com 
323/482-6303 

Pam Abraham . . . . . . . . . . . ..pkashops@aol.com 
650/345-6563 

 
 

WHO TO ASK??? 
Contact the Rabbis for: 

 Questions concerning special family  
situations 

 Questions about the dvar Torah (other than 
scheduling appointments) 

 Questions regarding special needs or  
medical concerns 

 Questions about the participation of family 
members not of the Jewish faith 

 Questions on aspects of the service the  
students are responsible for 

 All other questions about the service 
 Help with Hebrew Names 
 Question about K-6th grade education 

(Rabbi Lisa Kingston) 
 Questions about 7th-12th grade education 

(Rabbi Callie Schulman) 
 

Contact Elana Jagoda Kaye for: 

 Questions concerning your child’s progress 
in b’nai mitzvah tutoring 

 Questions on all aspects of the service 
 
Contact Blair Brown for: 

Financial arrangements 
 
Contact Lolli Freedman for: 

Scheduling individual dvar Torah appointments, 
family meetings, and rehearsal appointments with 
the rabbis 
 
Contact Katie Levine for: 

 Information about using our facilities for 
your celebration, reserving at least 6 months 
prior 

 Copies of Oneg items (see page 22) 
 Questions about Vendors, Oneg, flowers,  

celebrations, a timeline for planning, etc. 

Contact Anita Siu for: 

 Tutorial timeline for your child 
 Scheduling tutorials with the cantorial  

soloist and tutors 
 B’nai Mitzvah study binders and CDs 
 Questions on how to find your child’s  

assigned portion 
 Usher and class gift presentation schedule 
 Parent handbooks 
 Service supplement preparation 
 Copies of Torah Blessings 

 

Contact Pam Abraham for: 

Purchase of a tallit, yarmulkes, and gifts, etc.   
You can set an appointment with Pam at  
pkashops@aol.com, 650/931-076, or  
345-6563 
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SECTION IV 
 

ADDITIONAL HELPFUL MATERIAL 
 

OPTIONAL INFORMATION TO SEND TO YOUR GUESTS 

 
VERSION 1: GUIDE TO THE SERVICE 

 
SHALOM! Welcome to Peninsula Temple Beth El.  We are pleased that you are here to share this special 
Shabbat service with us. 
 

ABOUT PENINSULA TEMPLE BETH EL 
We are a Reform Congregation.  Beth El means House of God.  As you approach the temple from the 
parking lot, you will see on the outside front a depiction of the mountain from which Moses received 
The Ten Commandments.  Inside the sanctuary The Ten Commandments are prominently displayed on 
the far wall.  Each commandment is represented in four different ways: in the traditional Hebrew  
abbreviation, a literal English translation, a contemporary commentary and a subtle numeric layer from 
one to ten.   
 
Flanking the Ten Commandments are the rainbow windows that remind us of the Covenant in Genesis 
that God made to Noah that never again will the world be destroyed.  If you have a chance, and especial-
ly if it is a sunny morning, look up at the windows mid-morning and the tablets of the Commandments 
should be bathed in the colors of the rainbow.  Look around and above you and notice that the sanctuary 
has been built to resemble an ark. 
 
The focal point of the sanctuary is the Ark.  The doors of the Ark are decorated with colored glass and 
silver bells to draw your eyes and ears to what lies within.  The Ark holds four Torah scrolls.  The Torah 
is the most sacred of the Jewish texts.  Jews call it, “Eitz Chayim – The Tree of Life.”  The Torah is 
composed of the Five Books of Moses: Genesis, Exodus, Leviticus, Numbers, and Deuteronomy.  The 
Torah is hand written on parchment in Hebrew.  It is divided into many different sections, and during the 
course of the year, the entire Torah is chanted or read aloud in the synagogue at services.  Above the Ark 
is the Ner Tamid, which means Eternal Light.   
 

MEANING OF BAR/BAT MITZVAH 
A Bar/Bat Mitzvah is a life cycle event signifying the coming of age of a Jewish child.  In Hebrew the 
word “Bar” means son and the word “Bat” means daughter.  The word “Mitzvah” has come to mean a 
good or a holy deed.  Its true meaning is commandment.  According to Jewish tradition, the age of  
responsibility is reached at age thirteen.  At this time, he/she is counted as a young adult in the eyes of 
the Jewish community, literally becoming a son/daughter of the Commandments.  Therefore, the student 
“becomes a Bar/Bat Mitzvah.”  They do not have a Bar/Bat Mitzvah.  The celebration of this moment 
marks not only the time when a child becomes obligated to observe the Commandments, but also the 
time when he/she is first allowed to participate in certain rituals associated with full membership in the 
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Jewish community.  The preparation and participation in this ritual is an affirmation of Jewish tradition 
and faith.  The Bar/Bat Mitzvah has spent many hours, days and months studying and preparing for this 
day. 
 

TRADITIONS 
It is Jewish custom to cover the head as a sign of reverence in a holy place.  The Hebrew word for the 
head covering is kipah (yarmulke in Yiddish).  Some Jewish worshippers also wear a prayer shawl, a 
tallit, at all morning services.  Usually the Bar/Bat Mitzvah will wear his/her tallit publicly for the first 
time as he/she participates in the services as a full member of the Jewish community.  The fringes on the 
prayer shawl, and the way the fringes are tied into knots, are a symbol to remind us of God’s command-
ments (all 613!) and to do them. 
 

THE SERVICE 
Our siddur (prayer book), called Mishkan T’filah, can be found in each row of the pews.  There are  
additional songs and transliteration provided in the service program.  We welcome your participation in 
our service with reading, singing, or humming along.   
 
The service is comprised of several main sections: 
 

BIRCHOT HASHACHAR – THE MORNING BLESSINGS (PAGES 76-93) 
The service begins with introductory/warm-up prayers that help us to think about the many different 
blessings God has given us, including the start of a new day.  These blessings are followed by psalms, 
which offer praise to God.     
 

SHEMA AND ITS BLESSINGS (PAGES 108-123) 
This section opens with the Barchu, the call to worship, which marks the formal beginning of the  
service.  Following the Barchu are two blessings, one for Creation and one for the Revelation of Torah.  
We then say the Shema, which expresses the central belief of Judaism that there is one God.  Shema 
means “listen.”  We chant the V’ahavta, the second part of the Shema, which affirms our love for God 
and commands us to teach the laws of Torah to our children and to observe them in our homes.  The 
Shema is followed by a third blessing for Redemption.  We sing Mi Chamocha, a prayer praising God 
for freeing us from slavery in Egypt.      
 

TEFILLAH (PAGES 124-143) 
Tefillah means “Prayer” and is considered the peak of the service.  It is also called the Amidah, which 
means “standing.”  The prayer actually consists of seven different prayers.  It begins with praising the 
God of our ancestors and praising God’s power.  The following prayers acknowledge the holiness of 
God and holiness of Shabbat.  There is then a prayer of gratitude and a prayer that asks that our prayers 
may be heard.  The Tefillah also includes time for silent prayer and concludes with a prayer for peace.   
 

THE TORAH SERVICE (PAGES 244-257) 
A significant part of the service is the reading of the weekly Torah portion.  There are several highlights.   
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Passing the Torah From Generation to Generation:  This symbolizes how our traditions are passed 
down from one generation to the next.  The Bar/Bat Mitzvah then carries the Torah throughout the 
congregation.  People come forward and touch the Torah with the top of the prayer book, or their hands, 
or with the strings of their prayer shawls, then touch their lips.  This is a gesture of reverence and honor 
for the Torah.   
 
Reading the Torah:  Reading the sacred text is one of the most difficult challenges for the Bar/Bat 
Mitzvah and other Jews, young and old.  When studying Hebrew, the Bar/Bat Mitzvah has the benefit of 
vowels.  The Torah does not contain any vowels, so, “mgn wht t’s lk t b rdng txt n Hbrw wth ll th vwls 
mssng.  Ths gvs y n d f wht t’s lk to rd drctly frm th Trh”.  (Imagine what it’s like to be reading a text in 
Hebrew with all the vowels missing.  This gives you an idea of what it’s like to read directly from the 
Torah.)  It has taken years of study to prepare for this day.  It is an accomplishment for the Bar/Bat  
Mitzvah as well as a great honor and privilege to chant Torah. 
 
Aliyah:  A blessing is read before and after a portion of the Torah is read.  To read or chant these  
blessings is an honor given to community members, family members, and close friends.  Aliyah is  
Hebrew for “ascending” or “going up”, referring to the person being called up to say the blessing.   
A Jew is entitled to say the blessing over the Torah only after he/she is officially considered an adult 
member of the community.  Therefore, today is the first occasion that the Bar/Bat Mitzvah will have the 
honor of reciting these blessings.   
 
Dvar Torah:  Dvar Torah means a word or teaching from the Torah.  The Bar/Bat Mitzvah discusses 
his/her thoughts and shares his/her interpretation about the Torah portion he/she has just read. 
 
Haftarah: The Bar/Bat Mitzvah also chants a Haftarah portion.  The Haftarah is taken from writings 
from the books of the Prophets written later in Jewish history.  There is a thematic connection between 
the Haftarah and Torah portions.  
 
The Rabbi’s Blessing:  The Rabbi leads the Bar/Bat Mitzvah up to the Ark, places his/her hands on the 
Bar/Bat Mitzvah’s shoulder and says a special blessing for him/her known as, “The Priestly Blessing.”   
 
As the Bar/Bat Mitzvah walks down from the Ark, the congregation breaks into song and clapping, 
“Siman Tov U’Mazal Tov” (Congratulations and Good Luck). 
 

CONCLUDING PRAYERS (PAGES 282-295) 
The Aleinu affirms our belief in one God and asserts our responsibility for bringing the words of our  
service into our daily lives and for repairing the world.  The Mourner’s Kaddish is the final prayer in the 
service.  Its words praise God, who is the Source of Life.  The Kaddish helps us to appreciate life and 
the strength of community.   
 
 
We hope that you have a very enjoyable and meaningful time of worship and celebration. 
After the service, the members of the congregation are invited to an Oneg Shabbat, the sharing 
of wine and bread following two blessings, the Kiddush and Motzi.   
 

Our community wishes you Shabbat Shalom – Sabbath Peace. 
 
 

14 



 

VERSION 2: GUIDE TO THE SERVICE FOR YOUNG GUESTS 

 
This information can be sent to non-Jewish classmates, young friends, and their parents along with the 
invitations and carpooling information.  This text can be sent to you by email.  Please contact Anita Siu 
at 341-7701 or asiu@ptbe.org. 
 

GUIDE TO THE SERVICE FOR [NAME]  
BECOMING A BAR/BAT MITZVAH 

[SERVICE DATE] 

 
If this is the first time you are attending a Bar/Bat Mitzvah service, for your information: 
 
Bar/Bat Mitzvah is Hebrew for “son/daughter of the Commandment.”  [Name] has been studying  
Hebrew, Jewish history, ethics, and holidays for several years.  The past year has been concentrated  
on Hebrew, and prayers and blessings that Jews all over the world recite.  At the Shabbat (Sabbath) 
morning service, which you are invited to attend, [Name] will help lead the service and read from the 
Torah, the Five Books of Moses, which is part of the Jewish Bible.  Becoming a Bar Mitzvah (son of the 
Commandment) or Bat Mitzvah (daughter of the Commandment) is a very important commitment that 
[Name] and other Jewish people make when they turn age 13. 
 
The Shabbat (Saturday) Morning Service is the highlight and focus for [Name] becoming a Bar/Bat 
Mitzvah.  We would kindly request that you dress appropriately for the service in the Sanctuary of our 
temple.  Men and boys usually wear collared shirts, with or without ties, slacks, and sweaters or jackets.  
Jeans, tee shirts and exercise pants are not recommended.  The attire for young women should be modest 
dresses, long skirts or pant suits.  Apparel such as mini skirts and sleeveless tops is not recommended.  
[Add this if you are planning an evening celebration: Please reserve your “party dress” for our evening 
celebration.] 
 
During the Shabbat service, we ask that you support [Name] with your kind attention by not talking  
with your friends.  Also, please try not to leave the service once it starts.  You can imagine how nervous 
anyone can get in front of a crowd!  It would help for [Guest’s Name] to pay attention to her/him (even 
if you don’t understand a word of the Hebrew!).  If he/she happens to look in your direction, give her/
him a smile of support! 
 

(For your information & for carpooling, a list of invited friends is printed on the back.) 
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 VERSION 3: OPTIONAL INFORMATION TO SEND TO YOUR GUESTS 
 

REMINDER FOR FAMILY FRIENDS 

 
This information can be sent together with Optional Information Version 1 or 2 on the previous pages to 
adults who are not Jewish and not familiar with our service. 
 

REMINDER FOR [NAME] BECOMING A BAR/BAT MITZVAH 

 
SHABBAT MORNING SERVICE:  As a reminder, the Service begins promptly at 10:30 am and  
will end around 12:30 pm.  After the Rabbi gives the final blessing, the congregation will adjourn to the 
Fellowship Hall, where traditional wine (grape juice) and challah (bread) will be served.  There is white 
grape juice, as well, for the children and non-drinkers.  After hamotzi, the blessing of the bread, the  
congregation “breaks bread” together.  After wine and challah, a light luncheon will be served. 
 
The GUIDE:  I’ve enclosed the Guide to the Service for your reading pleasure and edification.  I hope 
it’s helpful in highlighting different parts of the service at our synagogue, Peninsula Temple Beth El. 
 

or 
 
The GUIDE:  I’ve enclosed the Guide to the Service for [Name] Becoming a Bat/Bar Mitzvah for your 
reading pleasure and edification.  It is written with young readers in mind.  I’ve sent these to [Name]’s 
school friends and family friends just to help walk them through the Service. 
 
We are looking forward to sharing this simcha (joyous event) with all of our friends and relatives! 
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SECTION V 
 

DOCUMENTS, FORMS, CHECKLISTS, 
AND OTHER USEFUL INFORMATION 

 
Parents’ Tasks Checklist 

 
We kindly request that you complete the tasks below by the  
timeline. 

 

By July 1, 2015 

Please send your child’s full name, Torah portion, and service date to Pam Abraham at 
pkashops@aol.com.  This information will be engraved on your child’s class gift. 
 

Six months PRIOR to service date 
 
Reserve temple space for luncheon and evening party with Katie Levine. 

 

Two months PRIOR to your service date 

Send Personal Profile of Bar/Bat Mitzvah with a picture (for the Kolenu) to Cindi Serbin 
at cserbin@ptbe.org.  (see Page 19) 

 
If your child’s service date is in      Your Kolenu deadline 
 
 Oct 2015.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Aug 1, 2015 
 Nov & Dec 2015 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Oct 1, 2015 
 Jan & Feb 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Dec 1, 2016 
 Mar & Apr 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Feb 1, 2016 
 May & Jun 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Apr 1, 2016 
 July & Aug 2016.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Jun 1, 2016 
 Sept & Oct 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Aug 1, 2016 
 Nov & Dec 2016.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Oct 1, 2016 
 

Two weeks before service date 
 
Send information for Service Supplement to Anita Siu at asiu@ptbe.org. (see pgs 20-21) 
 

(Checklist continues on back) 
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One or two weeks before service date 
 
Usher for morning service and present class gift.  Please contact Anita at asiu@ptbe.org 
to confirm the date. 

 
Friday prior to service date 
 
Send Oneg items to temple kitchen by 2:00 pm 
 
Erev Shabbat service: mother and female members of family will light Shabbat candle 
and student will lead Kiddush and Motzi 
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PERSONAL PROFILE OF BAR/BAT MITZVAH 
(TO BE INCLUDED IN THE KOLENU) 

(AND WRITTEN BY THE BAR/BAT MITZVAH!) 
 
Please fill out the following profile and return it together with your picture (school picture would be 
perfect), black and white or color, according to the following schedule: 
 

If your child’s service date is in Your Kolenu deadline 
 

Oct 2015 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Aug 1, 2015 
Nov & Dec 2015 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Oct 1, 2015 
Jan & Feb 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Dec 1, 2015 
Mar & Apr 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Feb 1, 2016 
May & Jun 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Apr 1, 2016 
Jul & Aug 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Jun 1, 2016 
Sept & Oct 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Aug 1, 2016 
Nov & Dec 2016 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Oct 1, 2016 

 
We encourage you to send us the information and the picture by email to cserbin@ptbe.org .   
You can also mail this form and a picture to: 
 

Peninsula Temple Beth El, Attention: Kolenu 
1700 Alameda de las Pulgas, San Mateo, CA 94403 

 
If you have any further questions, please contact Cindi Serbin at 341-7701.  Thank you! 

 
Name  _____________________Date of Service  _______________________________ 

Parent Name(s)  __________________________________________________________ 

Siblings and Age  _________________________________________________________ 

Hobbies  ________________________________________________________________ 

Goals    _________________________________________________________________ 

________________________________________________________________________ 

____________________________________________________________________   ___ 

 
Your Mitzvah Project(s):  

____________________________________________________________________________________________

____________________________________________________________________________________________

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

Thank you for your cooperation and Mazal Tov! 
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FRIDAY NIGHT CANDLE LIGHTING 
 
________________________________________________________________________   
 
 

ARK DOORS ARE OPENED AND CLOSED TWICE DURING THE SERVICE 

1ST OPENING & CLOSING             

2ND OPENING & CLOSING    PARENTS ONLY       

 
PASSING DOWN THE TORAH 

PARENTS               

GRANDPARENTS               

 
G’LILAH (DRESSING THE TORAH)           

HAGBAH (LIFTING OF THE TORAH)           

Information for Service Supplement 
 
Please complete and return to PTBE office, Attn:Anita Siu, at least TWO WEEKS prior to the service.  
This supplement will be prepared with a guide to the service.  You service information will be printed on 
a half page and inserted in our reusable supplement. 
 
GENERAL INFORMATION 

NAME OF BAR/BAT MITZVAH            

HEBREW NAME OF BAR/BAT MITZVAH           

DATE OF SERVICE              

NUMBER OF GUESTS EXPECTED           

PARENT’S NAME 

       

       

PARENT’S HEBREW NAME 
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ALIYOT  (Maximum is 7 including the Bar/Bat Mitzvah.  The Bar/Bat Mitzvah will 
have the last aliyah.  Parents usually have the second to last aliyah.  Please confirm with 
Elana Jagoda Kaye a month prior to service date to determine how many aliyot will 
there be.) 
 

NAME       HEBREW NAME 

1.             

 

2.             

 

3.             

 

4.             

 

5.             

 

6.             

 

7.  BAR/BAT MITZVAH          

 

MITZVAH PROJECT (IF YOU WOULD LIKE THIS INFORMATION INCLUDED) 

             
 
             
 
             
 
             
 

             

 

PARENT CONTACT PHONE NUMBER(S)          

EMAIL ADDRESS(ES)                       
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ONEG SHABBAT REQUIREMENTS 
It is customary for the b’nai mitzvah families to sponsor the Oneg Shabbat (reception) after the service 
on the Friday evening preceding the b’nai mitzvah service, as well as Challah and grape juice after the 
morning service.  Average cost is $250.  Temple crowd is approximately 70 people plus b’nai mitzvah 
guests, approximately 100 people total.  If two families are sharing the bimah, they will split Oneg 
responsibilities.  For larger temple events, the temple will supplement the Oneg. 
 

2 4–5 lb Challahs (for Oneg on Friday evening and Motzi on Saturday morning)* 

2 1 lb Challahs (for Bimah on Friday evening and Saturday morning)* 

2 Bottles of red Kosher wine 

4 64 oz bottles of WHITE grape juice 

1 ½ gallon of 1% milk 

5 Lemons (for tea and lemonade) 

1 Large Fresh Fruit Platter 

1 Platters of cheeses, crackers, vegetables, and dips, or other non-meat savories 

18 dozens sweets (cookies, brownies, sliced cakes or other bite-size sweets) 

It is the responsibility of the b’nai mitzvah family to see that these items are delivered by 2:00 pm on 
Friday afternoon.  They should be delivered to the kitchen and labeled with the name of family.  We will 
make sure that they are put out on time.  Items that need refrigeration should be labeled and placed in the 
refrigerator or freezer. 
 
The temple will provide decaffeinated and regular coffee, tea, lemonade, and water.  The custodian is 
responsible for setting up and general cleanup afterward.  If you choose to include more than Challah 
and grape juice on Saturday morning, it will be referred to as an open Kiddush lunch for all service  
participants, and will require additional set up.  Please contact Katie Levine in advance with your  
Kiddush plans. 
 
It is acceptable for two families to switch their Oneg obligations to reduce the work and stress during the 
week of your child’s service.  It is advisable to switch with a family whose date is far away from yours.  
Please contact Katie Levine if you have any questions. 
 

* Challah is available from: 
 House of Bagels: 650/637-8277 

Copenhagen Bakery: 650/342-1357 
Irving’s Premium Challah 415/683-6620 

 Martha’s Pastries 650/854-6207 
 
Delivery is available from these bakeries for an additional fee. 
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GREEN GUIDELINES FOR ALL EVENTS AT 
PENINSULA TEMPLE BETH EL 

 

 

In an effort to ensure that our life-cycle events make as little impact on the earth PTBE has  
instituted the following guidelines for events at our facility: 

 

Reusable tableware that can be washed is always preferred 
 
You may bring in reusable tableware from a rental company 
 
Disposable tableware can be used if all pieces are compostable (i.e.: no plastic,  
no Styrofoam).  PTBE can order supplies for you if you order at least 4 weeks in advance.   
Approximate cost is $3 per person for compostable tableware. 
 
You are welcome to bring/rent your own table linens.  We would prefer you not use 
disposable linens, but if you do, they must be compostable (made of paper without plastic 
lining). 
 
PTBE does not have any rules around decorations but ask that you keep the environment in 
mind when you are planning. 
 
Please respect our greening efforts by ensuring all of your throwaways get put in the correct 
place (compost, recycle, trash). 
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APPLICATION AND CONTRACT FOR 
USE OF PTBE FACILITIES 

 
Peninsula Temple Beth El 

1700 Alameda de las Pulgas 
San Mateo CA 94403 

 
About You 
 
Applicant Name/Organiza on: ____________________________________________________ 
 
Address: __________________________________________________________________________ 

    Street       City         Zip Code 
 
Phone:  _______________________________________________________________  ___________ 

    Home        Office 
 
Email: ____________________________________________________________________________ 
 

 
 
EVENT 
 
              _________________________________ 
Descrip on of Event or Program      Day and Date of Event 
 
 
Es mated A endance:_____________________   
Final count of guests must be sent to synagogue office no later than 5 days before event     
 

 
 
About Your Vendors 
 
Caterer          ______________________________________________________________________________
   
            Company Name    Contact Name      Phone# 
 
Band/DJ       _______________________________________________________________________________ 
            Company Name    Contact Name      Phone# 
 
Photographer ________________________________________________________________________________
            Company Name    Contact Name      Phone# 
 
Florist             _______________________________________________________________________________ 
            Company Name    Contact Name      Phone# 
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Terms and Fees 
 
Restric ons: All mee ngs and social events Sunday through Thursday shall terminate by 11:00 p.m., Friday & 
Saturday events by 11:30 p.m. (for an addi onal fee, later  mes may be accommodated). 
 
Set Up Instruc ons: A room diagram will be provided for you indica ng placement of tables and chairs per your 
discussions with Ka e Levine.  You will sign and date the final diagram. 
 
Catering and Food Service: Approved caterers are those who can supply a Cer ficate of Insurance to the temple 
at least two (2) weeks in advance.   
 
No milk and meat can be served together at the same meal.  (Appe zers are considered to be part of the meal.)  
No pork or shellfish can be brought in or served any me.  Peninsula Temple Beth El  
reserves the right to view your menu in advance of your event. 
 
Chocolate fountains must be pre‐approved. 
 
All food and drink must be consumed in the room which they are served. 
 
All areas used shall be le  in the same clean condi on as prior to use.  All garbage must be removed from the 
kitchen and main room. 
 
Meals for custodial help are to be provided by the renter.  Please take note of the number of custodians staffing 
your event. 
 
Decora ons: All displays must be free standing.  Wall surfaces may not be used for decora ons.   
Nothing is to be hung from the ceiling.  Confe  and loose gli er is expressly prohibited from being used in the 
facility.  Open flames are prohibited unless the flames are enclosed and that there is some form of cloth beneath 
the candles to catch any drippings. 
 
Smoking: Smoking is not permi ed in the building or the temple grounds.  (Peninsula Temple Beth El is a smoke‐
free facility.) 
 
Deposit: A security/cleaning deposit of $300.00 is required for non‐temple members.  The deposit is refundable 
provided the premises are properly cleaned, no damage is done to the building or adjacent areas, and all rules 
governing the use of the space are followed by the undersigned and his or her guests. 
 
Responsibility for damage: Any damage to the temple property occurring because of negligence,  
misuse, unseemly conduct, or by viola on of the above rules will be paid for in full by the signatory on this agree‐
ment if not covered by the deposit.  The undersigned shall be in a endance during the en re  me that Peninsula 
Temple Beth El is in use by the undersigned, his/her guests or invitees. 
 
Security: Peninsula Temple Beth El reserves the right to require the use of professional security during all hours 
of the event, including set up and clean up at a cost of $100 per hour. 
 
Hold Harmless: The undersigned, on behalf of themselves and their organiza on, if any, agrees to indemnify and 
hold harmless Peninsula Temple Beth El, its agents and employees from any and all claims, expenses, a orney 
fees, se lement or judgments arising out of this agreement and the use of space at Peninsula Temple Beth El, 
including without limita on, claims rela ng to or for personal injury, property damage, defama on, providing, 
serving or consuming of alcoholic beverages or illegal drugs and/or for claims for expenses incurred in conduc ng 
the event which is the subject of the agreement, including expenses allegedly owed to caterers or other service 
providers. 
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Insurance: For certain events, the undersigned must present a document verifying proof of liability insurance for 
$1,000,000 naming Peninsula Temple Beth El as beneficiary. 
 
 
 
The applicant agrees to:  
 
Fully comply with and be bound by the provisions of this agreement.  
  
Based on the Facili es Use Fee Schedule, the applicant agrees to be billed and will pay to Peninsula 
  
Temple Beth El  the sum of $_________   for the use of _____________________________________________.  
                                                         (specific rooms) 
 
Non‐Temple members must pay in full 30 days prior. 
 
If the final count of guests exceeds the es mated a endance on which the contract price is based, applicant 
will be billed for the addi onal facili es fee a er the event. 
 
Signatures 
 
It is understood and agreed that there is no other contract or agreement, wri en or oral, between the par es 
except as set forth herein. Any arrangements not set forth in this contract are void. 
 
 
______________________________________________   Date___________________   
   
Applicant 
   
Officer_______________________________________ 
If applica on is for an organiza on, this contract must be signed by an officer of the organiza on.  
 
 
 
Peninsula Temple Beth El 
 
By____________________________________________   Date___________________   
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CATERERS’ EXIT CHECKLIST 
 

Must be signed off by temple staff 
 

Thank you for catering an event at PTBE.  Please respect our greening efforts by ensuring that you put 
all of your throwaways in the correct place so the least amount of waste goes into the trash.  If you 
cannot find the proper bins or don’t feel they are convenient, please contact our maintenance staff and 
they will get you set up. 

 

___ Fellowship Hall – leave with tables and chairs only 
 
___ Linens in bag on stage 
 
___ Rentals in back hallway to outside 
 
___ Temple’s borrowed equipment cleaned and put away 
 
___ Clean out refrigerator and freezer of caterer’s items 
 
___ Ovens clean and off, exhaust off 
 
___ Counters clean and sponged 
 
___ Both sinks cleaned 
 
___ Compost to barrels 
 
___ Recycle in dumpster 
 
___ Trash to dumpster 
 
___ Floor swept and mopped 
 
___   Leave it like they found it 
 
___ Temple staff sign off on this list 
 

27 



 



 28 



 



 

TORAH BLESSING INTENDED FOR NON-JEWISH PARENTS 

This can be read by a non-Jewish parent in place of the Blessings Before  
and After the Reading of the Torah: 
 
 

Blessed are You, Holy One of Being: 
 
May the words of Torah be sweet to us and to our offspring, 
 
May the values of Torah be inscribed in our hearts.  
 
We praise you, Holy One, Giver of Torah. 
 
 
Blessed are You, Holy One of Being, 
 
Who has given a Torah of Truth, 
 
Who has given eternal life and light. 
 
Blessed are You, Eternal One, Giver of Torah. 
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